International Student Management Office
International Student
Pre-Arrival Document Checklist

Before you depart from your home country, there are several steps that you must take in order to ensure a successful living experience in the United States. Below is a pre-arrival checklist, which must be completed in preparation for your arrival in the country. If you have any questions about pre-arrival requirements, please feel free to contact your program’s ISMO staff member. Please visit our website at www.ndu.edu/ismo under “International Fellows Class of 2013” for more information about our program and how to prepare yourself and your family for the year here. Should you have any questions about this process please contact ISMO’s Transition Coordinators, Ms. Elizabeth Becker at elizabeth.becker3@ndu.edu or Ms. Allison Pike at allison.pike@ndu.edu by phone at (202) 685-4240. 

Important Documents: 
1. International Travel Order (ITO) 
· Ensure your name is spelled as it is in your passport, and your dependant information is correct too.   

· Make 10 copies 

· 1 copy should always remain on you. 1 copy should be included in your passport jacket 

· Keep the other copies accessible in case requested 

2. Medical Records 
· If you have a health condition that requires medical attention, bring copies of your health records for your personal files pertaining to the condition and any medication that you have been prescribed. ISMO can no longer collect and store this information.  

· Bring copies of all records of your dependants’ medical and immunization history for public school registration (see other document on school registration).
* Have important records translated into English if possible 

3. Proof of Health Coverage for Dependants 
· You must have given your SCO a copy of your health insurance coverage to be approved by NDU before your dependants can be listed on your ITO.  Your dependants must be authorized on your ITO in order to be issued U.S. dependant ID cards.   
4. Licenses 
· If Applicable: Bring an international driver’s license from your home country (they cannot be issued in the US) as well as an unexpired driver’s license from your home country 

· You can acquire a driver’s license in the U.S. after you arrive.  In the meantime, you can drive using these other licenses, but it is not ideal.   

*Have licenses translated into English 

5. Academic Credentials 
· Please provide the NDU Registrar’s Office with a copy of ALL your academic credentials, including your degree, TOEFL results, any certificates, and undergraduate academic transcripts (originals and translated in English). You can submit this when you arrive for the summer course, however they can be submitted no later than August, which is the start of the academic year. Without a complete record of your academic history, you will encounter difficulties in becoming a candidate for the Masters Degree Program. The NDU Registrar’s Office address is: 
NDU Registrar’s Office 


ATTN: Kelly Hart

Bldg 62

Fort Lesley J. McNair


Washington, D.C. 20319


By fax at (202) 685-3920 
· Make a copy for your records

*A transcript is a by semester listing of courses and grades from your university or military academy. Diploma copies alone are not considered valid evidence of university degree in the U.S.
6. TOEFL 
· Provide a valid copy of your TOEFL result if you have taken the TOEFL exam.

